YTBEPXJIEHO
npukazom ['BY JIITO HO YMI]
ot 20.12.2022 Ne 01-08/16

[lonoxenue

1o 00paboTKe MEePCOHANBHBIX JaHHBIX [ 0Cy1apCTBEHHOTO OIOIKETHOTO
yUpeXKACHUS JOMOJIHUTENIbHOTO 00pazoBanus Hmkeropoackoit obnactu "'YueOGHo-
METOJUYECKUI IIEHTP XYJ0KECTBEHHOTO 00pa30BaHuUs "

[. O0ne mosoKeHUu

1.1. Hacrosimee IlonmoxkeHue mo oOpabOTKe NEpPCOHANIBHBIX JJaHHBIX (Hanee -
[Tonoxenune) I'ocynapcTBEHHOTO OIOJKETHOTO YUPEKICHHS JOMOTHUTEIHLHOIO
oOpazoBanuss  Hwmxeropoackoir  obnactu  "Y4eOHO-METONMYECKUN  LICHTP
XyAoxecTBeHHOro oOpaszoBanus '(mamee - ['BY JIIIO HO YMII, Vupexnenue)
pa3paboTaHo B COOTBETCTBUHM ¢ TpynoBbIM KojekcoMm Poccuiickoit denepariuu,
Konctutynuein Poccuiickoit @enepanuu, ['paxxnanckum koaexkcoM Poccuiickoi
Oenepanuu, DenepanbHbiM  3akoHOM 'O0 uHOpMmaruu, HHOOPMAITMOHHBIX
TeXHOJOTUSAX W o0 3amure wuHbopmarnuu', DenepanbHpiM 3akoHOM O
MEePCOHANBHBIX JaHHBIX ', [IpaBuiamMu BHyTpeHHEro TpyaoBoro pacrnopsiaka ['BY
J1O AITO HO YMLI.

1.2. Henp pazpabotrku IlonoxxkeHus - omnpeaesneHue TmopsaKka o0pabOTKU
nepcoHanbHbIX AaHHBIX padoTHUKOB I'BY AIIO HO VYMII u uHbBIX CyOBEKTOB
NEPCOHANIBHBIX JAaHHBIX, NEPCOHAJBHBIE JAHHbIE KOTOPBIX MOJJEKAT 00paboTKe,
HAa OCHOBAaHMH IOJHOMOYHI orepaTopa; oOeclieueHue 3aluThl MpaB U CBOOO
YeJioBeKa U rpakaaHuHa, B T.4. padotauka ['BY JII1IO HO YMILI, npu o6paboTke
€ro MepCOHAJbHBIX JAHHBIX, B TOM YHCJIE€ 3alUThI MPAaB HA HEMIPUKOCHOBEHHOCTh
YAaCTHOW JKU3HHM, JIMYHYIO M CEMEUHYI TalHy, a TakKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEKOIMX JOCTYN K MEpPCOHAIbHBIM
JTAHHBIM, 32 HEBBIMOJIHEHUE TPEOOBAaHUN HOPM, PETYIHUPYIONIUX OOpabOTKy u
3aIUTY MePCOHATIbHBIX TAHHBIX.

3. Ilopsimok BBOJA B AeiicTBUE U u3MeHeHus [1omoxxeHus.

1.3.1. Hacrosimee IlonokeHue BCTymaeT B CHIly C MOMEHTA €r0 YTBEPKIACHUS
nupexropoMm ['BY JITIO HO YMII u neiictByet 6eccpoyHo, 10 3aMEHBI €r0 HOBBIM
[Tonoxenuem.

1.3.2. Bce usmenenus B [1oyoxeHue BHOCSATCS TPUKA30M.

1.4. Bce pab6otnuku I'BY JIIO HO VYMI] nomxHbI OBITh O3HAKOMIICHBI C
HacToAwmM [lonoxenneM nog poCIuchk.

1.5. PexxuM KOH(UICHIIMATBHOCTH MEPCOHANBHBIX JTAHHBIX CHUMAETCS B CIydasx
UX 00€3IMYUBAHUS U 110 UCTEUEHUH 75 JIET CPOKa UX XPAHEHUs, WIH MPOJJIeBaeTCs
Ha OCHOBaHMM 3akitoueHusi skcnepTHoil komuccuu ['BY JITIO HO YMII, ecnu
MHOE HE ONPENEIIEHO 3aKOHOM.



II. OcHOBHBIE MOHSITUS U COCTaB IEPCOHATTBbHBIX JaHHBIX pa6OTHI/IKOB

2.1. qns ueneit Hacrodiiero I10n0KeHUsT UCTIONAB3YIOTCS CIAEAYIOUIME OCHOBHbBIC
TTOHSTHS:

- TIEpCOHAIBbHBIC JlaHHBIC pPAOOTHHKA - J00as WHQPOpPMAIUSA, OTHOCSAIIASACT K
OIIPEJICIICHHOMY WJIM ONpEACIAEMOMY Ha OCHOBAaHMM TaKoW WH(OpPMAIIUU
pabOTHHKY, B TOM YHCJIe €ro (paMuims, UMs, OTYECTBO, TOJI, MECHII, JaTa U MECTO
POXJICHUS, aapec, CeMeHHOe, COIMabHOe, WMYIIESCTBEHHOE TIO0JI0XKCHHE,
oOpa3zoBanue, Tmpodeccusi, mOXOonbl, apyras uHopmarus, HeoOXxomauMas
pabOTOAATEINIO B CBS3H C TPYIOBBIMU OTHOIICHUSMU;

- 00pa0oTKa MepCOHANbHBIX MJAHHBIX - COOp, CHUCTEMaTH3alus, HAKOIUICHUE,
XpaHEHUE, YTOUYHEHUE (oOHOBIIEHHE, HU3MEHEHUE), UCIIOJIb30BaHHUE,
pacmpocTpaHeHue (B TOM 4YHCJE Mepenava), oOe3nMuMBaHHUe, OJOKUPOBAHMUE,
YHUYTOXXEHUE MTEPCOHATBHBIX JIAaHHBIX PAaOOTHUKOB OpraHu3aiuu;

- KOH(QUICHIINATBHOCTh MEPCOHAIBHBIX JAHHBIX - 0053aTENBHOE JIJIsi COOJIIOACHUS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIA, TOJYYMBIIETO ITOCTYI K MEPCOHAITBHBIM
JJaHHBIM pa0OTHUKOB, TpeOOBaHUE HE JOMYyCKaTh HMX paclpocTpaHeHus 0e3
corjlacusi paOOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacIpOCTpaHCHHE TIICPCOHAIBHBIX JAHHBIX - JCHCTBHS, HANpaBIICHHBIC Ha
nepeaady IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB ONPEIACICHHOMY KpYTY JIHIT
(mepemaya mepCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE C IICPCOHAIbHBIMH
JAHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM 4YHCIE OOHApOJIOBaHHE
IICPCOHAJILHBIX JTaHHBIX PaOOTHUKOB B CPEACTBAX MAacCOBOH HH(OpMaIuHu,
pasMelmieHre B HMH(DOPMAIMOHHO-TCJICKOMMYHHKAIIMOHHBIX ~ CETAX WU
IPEIOCTABIICHUE JOCTyNMa K IEPCOHAIBHBIM JaHHBIM PaOOTHHKOB KaKHUM-JIHOO
WHBIM CIIOCOOO0M;

- UCIOJb30BaHUE TMEPCOHANBHBIX  JAHHBIX -  JAcHcTBUS  (omepamuu) ¢
MEePCOHAIBHBIMU JAHHBIMHU, COBEpILIaeMbIe JOJKHOCTHBIM JIMIIOM OpraHu3anuu B
LEJISIX IPUHATUA PELICHUM WM COBEPIICHUS HHBIX JACHUCTBUN, MOPOKIAOIIUX
IOPUUYECKUE TIOCJIE/ICTBUSI B OTHOIIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparvBaroluX WX MpaBa v CBOOObI WJIU MpaBa U CBOOOIbI APYTHUX JIUII,

- OJOKMpOBaHME TMEPCOHATBHBIX JAHHBIX - BPEMEHHOE TMpeKpalieHue coopa,
CHUCTEeMAaTHU3allMK, HAKOTUJICHUSI, UCIIOIb30BaHUS, PACTIPOCTPAHCHUS TIEPCOHATBHBIX
JAaHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEpEIayH;

- YHUYTOXKCHUE TEPCOHAIIBHBIX JIaHHBIX - JEHCTBUSA, B peE3ylbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TMEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHOW CUCTEME MEPCOHABHBIX IAHHBIX PAOOTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalIbHbIE HOCUTENM TIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB,

- 00e3nMnYnBaHUE TEPCOHATBHBIX TaHHBIX - JCHCTBHS, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OTPECIUTh MPUHAAIC)KHOCTh IEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00HIeOCTYNHbIE MEPCOHAIBHBIE JaHHBIE - IEPCOHAJIBHBIE JAHHBIE, JOCTYI
HEOTPAaHUYEHHOTO KpyTa JUI[ K KOTOPHIM MPEJOCTaBle€H C coryacus paboTHHKA



WIM Ha KOTOPhIE B COOTBETCTBUU C (enepaipbHbIMA 3aKOHAMH  HE
pacrnpocTpaHsiercs TpeboBaHue cOONM0ACHUS KOHPUIEHIIMATbHOCTH.

- uHopmMarus - cBefeHUs (COOOIIEeHUs, JaHHBIC) HE3aBHUCHUMO OT (POPMBI HX
MIPEICTABIICHHUS .

- JIOKyMEHTUpOBaHHas HHQpopMalus - 3aQUKCUpPOBaHHAS HA MaTepUaATbLHOM
HOCHUTEJIE  IyTEeM  JOKYMEHTHUpOBaHMS  MHOpMalus C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTPENEIUTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHUTEb.

2.2. B cocrtaB nepcoHanbHbIX AaHHBIX padoTHHkOB ['BY JIIIO HO YMI] Bxoasr
JIOKYMEHTBI, COoJepKamuye WHPOPMAIMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUH,
OTHOIIICHUH K BOMHCKOM 00s3aHHOCTH, CEMEHHOM ITOJI0KEHUH, MECTE KUTEJIbCTRA,
COCTOSIHUH 3JI0POBBS, a TAKKE O MPEABIAYIINX MECTaX UX PabOTHI.

2.3. KomIuieke JOKYMEHTOB, COIIPOBOXKAAIONINI Mporecc oQopMIICHUST TPYAOBBIX
otHomiennit pabotHuka B I'BY JAIIO HO VYMI] npu ero mpueme, nepeBoje U
YBOJIbHEHHUH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUIEHHH Ha padoTy B
I'BY AIIO HO YMILI, nomkHa uMeTh JOKyMEeHTalIbHYIO (opmy. [Ipu 3akmtouennn
TPYZIOBOTO AOTOBOpa B COOTBETCTBHUH cO CT. 65 TpynoBoro konekca Poccuiickoi
®denepanuu JUI0, TOCTYIAOIIEE HAa padOTy, NPEAbIBISET padOTOJATENIO:

- HacClopT Uin WHOM HOKYMCHT, YI[OCTOBepﬂIOH_II/Iﬁ JINYHOCTD,

- TPYAOBYKO KHWXKY, 3a MCKIIOYEHHUEM CIy4aeB, KOTJa TPYIOBOW JTOTOBOP
3aKJII0YaeTCsl BIEpPBbIE WIM PAOOTHUK TNOCTyMaeT Ha pabdoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WM MO APYTHUM NPUYUHAM;

- CTpaxoBOC CBUACTCIBCTBO roCyAapCTBCHHOI'O IICHCHUOHHOI'O CTPAaxXOBaHUAA,

- JIOKyMEHTBl BOMHCKOTO YydYeTa - Il BOCHHOOOSI3aHHBIX W JIMI, TMOJICKAIINX
BOMHCKOMY YUETY;

- JIOKyMEHT 00 00pa30BaHMHM, O KBAIM(pHUKAIMKA WM HAIMYUHM CIEIHATbHBIX
3HaHUM - TIPU MOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CICIHAIBHBIX 3HAHUN WIIU
CHeUaIbHOM ITOATOTOBKH;

- cBuzeTenbeTBO 0 npucBoennu MHH (nipu ero nanuuuu y pa6OTHI/IKa)1.

2.3.2. B YupexaeHuu co3faroTcsl U XPaHITCS CIEIYIONIUE TPYIIIbl TOKYMEHTOB,
coJiepKalue JaHHbIe 0 Pa0OTHUKAX B IMHUYHOM WJT CBOJTHOM BHJIE:

2.3.2.1. JIoKyMeHTBI, COJEp>Kallue TMEepPCOHAIbHBIE JIaHHbIE PAOOTHUKOB
(KOMIUIEKCHI JOKYMEHTOB, COIPOBOXKIAIONINE MPOIECC O(MOPMIICHHS TPYIOBBIX
OTHONIIECHUN Tpu TmpueMe Ha padoTy, NepeBoJe, YBOJIbHEHUHU; KOMILICKC
MaTepUajoB MO0 aHKETHPOBAHUIO, TECTHPOBAHUIO; MPOBEACHUIO COOECENOBAaHUN C
KaHIUJATOM Ha JODKHOCTH, IO/JIMHHWKKA W KOMWW IPUKA30B IO JIMYHOMY
COCTaBy; JIMYHBIC JIela U TPYJAOBBbIC KHIDKKH PaOOTHUKOB; JIela, COJAEpKaIlnie
OCHOBaHHUS K TPUKa3y MO JHMYHOMY COCTaBy; Jieja, COJEp)KaIlUe MaTepHalIbl
aTTecTallud  pabOTHUKOB; CIIy’)KEOHBIX  paccieOBaHH;, CTIPaBOYHO-
WHPOpMAIIMOHHBIM OaHK JaHHBIX MO MEpPCOHATY (KapTOTEKH, JKypHaJbl);
MO/JTMHHUKA W KOTHMHM OTYETHBIX, AHAJIMTHYECKUX M CIPABOYHBIX MaTEPHAIIOB,



MepPEeIaBacMbIX PYKOBOJCTBY YUPEXKICHHS, PYKOBOIUTEISIM CTPYKTYPHBIX
MO/Ipa3ieNIeHuH; KOMWK OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OpPTaHbI
CTaTUCTHKH, HAJIOTOBBIC MHCIICKITUH, BHIIIECTOSIIINE OPTaHbl YIIPABJICHUS U IPYTUE
YUPEIKJICHHUS ).

2.3.2.2. JlokymMeHTalus MO0 OpraHu3aluu padoThl CTPYKTYPHBIX IOApa3ACICHUIN
(moJIOKEHUS O CTPYKTYPHBIX TMOJpa3IeIeHUsIX, JOJKHOCTHBIE WHCTPYKIIMH
paOOTHUKOB, TMPHUKAa3bl, PACIOPSIKEHHUS, yKa3aHHsS PYKOBOACTBA YUPEIKICHHS);
JIOKYMEHTBI 110 TJIAHUPOBAHMIO, YUETY, aHAIM3y U OTYETHOCTH B YacCTH PabOTHI C
nepconaiom I'BY JIITO HO YMII.

III. C6op, 0O6paboTKa U 3aIIuTa IEPCOHATBHBIX JAHHBIX
3.1. Ilopsnok monydeHus NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble TaHHbIE PA0OTHHUKA YUPEXKICHUS CIEAyeT MOJIy4yaTh Y
Hero camoro. Eciu mepcoHandbHbIC JdaHHBIE PAOOTHHKA BO3MOXKHO IOJTYYUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO PAaOOTHHUK JOJKEH ObITh YBEJOMIIEH 00 3TOM
3apaHee U OT HEro JOJHKHO OBITh MOJYYEHO MUCbMEHHOE corjacue. [[omKHOCTHOE
U0 pabdoTonarens A0KHO coobmuTh padbotauky I'BY 1O HO YMII o nensx,
IpPEANnoIaraéMblX UCTOUYHUKAX M CIOCO0ax MOJTYy4YEHUs NMEePCOHANbHBIX JaHHBIX, a
TAKXKE€ O XapakTepe TMOJUICKAIUX TOJYYEHHIO NEPCOHAJIbHBIX JaHHBIX U
MOCJIEICTBUSIX OTKa3a paOOTHHKA JAAaTh MMCbMEHHOE COIIACHE Ha UX MOJyYEHHUE.
3.1.2. PabGoronaTens He UMEET IpaBa MOJdydaTh U 00padaThIBATh MEPCOHAIBHBIC
nanaple padotnuka ['BY IO HO VYMIl o ero pacoBoii, HalMOHAJIHHOM
MPUHAIICKHOCTH, TOJUTUYECKUX B3IISIIAX, PEIUTUO3HBIX WM  (PUIOCOPCKUX
yOXKJIEHUAX, COCTOSIHUM  3JI0POBbS, HWHTUMHOW JKM3HH. B  ciydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C  BONPOCAMHM  TPYAOBBIX OTHOILIECHHM, B
cootBeTcTBUM cO CT. 24 Kouctutyumu Poccuiickoit deneparuu paboTogaTENb
BIIPaBE MOJy4aTh U 00pabaThIBaTh JAHHBIE O YACTHOM KM3HU PAOOTHHUKA TOJIBKO C
€ro MMCbMEHHOT'O COTJIACHSI.

OO6paboTka yKa3aHHBIX MEPCOHABHBIX JaHHBIX pPaOOTHUKOB paboTojareneM
BO3MOYKHA TOJILKO C UX COJIacusi MO0 0e3 UX COrjacus B CICAYIOIIUX CIIydasix:

- HICPCOHAJIIBHBIC JAHHBIC SABJISAIOTCS O6H_[€I[OCTYHHBIMI/I;

- TIEpCOHAJBHBIC JTaHHBIE OTHOCATCS K COCTOSHHUIO 370pPOBBS PAOOTHHKA M WX
00paboTka HeoOXoauMa JJIsl 3alllUThl €T0 KWU3HU, 3[I0POBbS WJIA HUHBIX KU3HEHHO
BOXHBIX HMHTEPECOB JHOO JKWU3HH, 3I0POBbS WU HWHBIX JKU3HCHHO Ba)KHBIX
WHTEPECOB JIPYTUX JIUII U TIOJIy9CHHE COTJIacHsi paOOTHUKA HEBO3MOXKHO;

- Mo TpeOOBaHUWIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CIydasXx,
MIPETYCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

3.1.3. PabGoTtonmarens BmpaBe 0OpabaThIBaTh MEPCOHAIBHBIE JaHHBIC PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKIIOYATh B ceOs:

- (damMuiInio, UMs, OTYECTBO, aJapec CyObEeKTa MEPCOHANbHBIX JAHHBIX, HOMEp
OCHOBHOI'O [JIOKYMEHTa, YIOCTOBEPAIOLIETO €ro JIUYHOCTb, CBEICHUA O JaTe
BBIJIAYM YKA3aHHOTO JOKYMEHTA M BBIIABIIEM €r0 OPTaHE;



- HauMeHoBaHue ((paMUINIO, UMs, OTYECTBO) M aJpeC OMepaTopa, MOTydaroIIero
coryacue CyObheKTa MepCOHATbHBIX JTaHHBIX;

- ICJIb O6pa6OTKI/I NNEPCOHAIBHBIX JAaHHBIX;

- TepeyeHb IMEePCOHAIBHBIX JIaHHBIX, Ha O00pabOTKYy KOTOpPBIX JAaeTcsl corjacue
CyOBEKTa MePCOHATBHBIX TAHHBIX;

- IICPCUCHb I[CﬁCTBI/Iﬁ C MNCpCOHAIbHBIMN AAHHBIMHU, HAa COBCPHICHHUC KOTOPBIX
Ja€TCA CcOorjaacuc, 0611166 OIMMCAaHUC MCIIOJIb3YCMBIX OIICPATOPOM CII0co00B
06pa6OTKI/I ICPCOHAJIBHBIX TAaHHBIX,

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJacHe, a TaKkKe MOPSIOK €ro OT3hIBA.
3.1.5. Cornacue pabOTHUKA HE TPEOYETCS B CIAEAYIONIUX CIyYasx:

1) oOpaboTka MepCOHAIBHBIX JTAHHBIX OCYIIECTBIIAECTCS Ha OCHOBAaHUH Tpyn0oBOTO
Kojiekca P® wnu uHOro (QenepaibHOr0 3aKOHA, YCTAHABJIMBAIOIIETO €€ IIeJb,
YCJIOBUSI MOJIYYEHUSI MEPCOHAIBHBIX JTAHHBIX U KPYT CYOBEKTOB, MEPCOHAIbHbBIC
JTAHHBIE KOTOPBIX MOJIeKAT 00pabOTKe, a TakyKe OMPENENSIONIero MOJTHOMOYUS
paboToarerns;

2) 00paboTka TEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IENISAX HCIOTHEHUS
TPYZIOBOTO JIOTOBOPA;

3) o0paboTka MEepCOHANBHBIX JAHHBIX OCYIECTBISETCS JJISI CTATUCTUUECKUX WIIU
WHBIX HAYYHBIX IIeJICH TP  YCIOBHU  00S3aTEIBLHOTO  00€3TMYUBAHUS
MEPCOHANIBHBIX JAHHBIX;

4) 00paboTKa MepCOHANIBHBIX JTAHHBIX HEOOXOAMMA JIJIS 3aIUThI YKU3HH, 3I0POBbS
WM WHBIX JKW3HEHHO BaXHBIX HHTEPECOB PAOOTHHMKA, €CIM TOJYy4YCHHE €ro
corjacusi HEBO3MOKHO.

3.2. Ilopsimox 0OpabOTKH, epeau U XPaHSHHS EPCOHATBHBIX JaHHBIX.

3.2.1. Paborauxk I'bBY JIIO HO VYMI] npenocraBisieT TJIaBHOMY OyXraiaTepy
VYupexaenus J0CTOBEepHbIE cBeleHusl 0 cebe. ['naBHBIA Oyxrantep YupexaeHus
IIPOBEPSAET JOCTOBEPHOCTh CBEACHWM, CBEPssl JIaHHBIE, IPEJOCTABICHHBIE
pabOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTaAMHU.

3.2.2. B cootBerctBUU co cT. 86, 1. 14 TK P® B nenax obecrieueHus mnpaB u
cB00O 1 uenoBeka u rpaxkaanuna nqupektop I'bY JITIO HO YMI] (Pa6oTtonarens) u
€ro MpeJCTaBUTENIM MPU 00pabOTKE MEPCOHATBHBIX JTAHHBIX PAOOTHUKA JOJIKHBI
COOJTI0IaTh cieayrolre o0iue TpeOOBaHUS:

3.2.2.1. OO0OpaboTka TEpPCOHAIBHBIX JAHHBIX MOXET  OCYIIECTBISATHCS
UCKIIIOUUTENTFHO B IENMAX oOOecredeHus: COOJIOJCHUS 3aKOHOB U HWHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJCUCTBHUS PaOOTHUKAM B TPYJIOyCTPOMCTBE,
OoOy4yeHUU U TPOABMKEHMU IO CiyxOe, oOecredeHHs JUYHOM O€30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KadeCcTBa BBIMOJHAEMON pabOTHl M
oGecIieyeHNs COXPAHHOCTH UMyLecTBall,

3.2.2.2. TIlpu omnpenenenun oObeMa H  coJepkaHusg, 00pabdaThIBa€MbIX
MEePCOHATBHBIX  JIAHHBIX PaGoromarenr  JOKEH  PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickoir Penepaunu, TpyaoBeiM KojaekcoM Poccuiickoit

deneparuy ¥ UHBIMU (PeepaIbHBIMHU 3aKOHAMMU.



3.2.2.3. Ilpu mnpuHATHUM pEIICHUH, 3aTparuBalOlIMX HHTEpechl pPaOOTHHKA,
PaGoTtomaTtenr He wWMeEeT TpaBa OCHOBBIBATHCS HA TMEPCOHATBHBIX JAaHHBIX
pabOTHUKA, MOTYYECHHBIX UCKIIOYUTEIBHO B PE3YIbTAaTE€ UX aBTOMATU3UPOBAHHOMU
00pabOTKH WK AIEKTPOHHOTO TOJTYICHHUS.

3.2.2.4. 3ammra TEpCOHATBHBIX [aHHBIX pAOOTHUKA OT HEMPAaBOMEPHOTO HUX
WCITOJIb30BAHUS WM YTPaThl oOecnieunBaeTcss PaboTomarenemM 3a c4eT €ro cpeacTB
B TIOPSIZIKE, YCTAHOBJICHHOM (peIepaIbHBIM 3aKOHOM.

3.2.2.5. PaOoTHUKM W HX TPEACTABUTENIU JOJKHBI OBITb O3HAKOMIICHBI IO
noanuck ¢ aokymeHramu ['BY JIIO HO YMII, ycTaHaBIuBalOMMMU TOPSAIOK
00pabOTKH MEepPCOHANBHBIX JIAHHBIX PA0OTHUKOB, a Takke 00 uX IMpaBax H
00s13aHHOCTSIX B 3TOW 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHMKa OT CBOMX IIpaB Ha COXpaHEHUE U
3alIATY TaWHbI HEJCUCTBUTEIICH.

IV. Ilepenava u XxpaHeHHE NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenaye TMEpCOHAIBHBIX JaHHBIX paboTHHWKAa PaboTomatens IOMKEH
COOJII0IaTh ClIeayIoIe TPeOOBAHNUS:

4.1.1. He cooOuiath mepcoHaibHbIE JlaHHBIE pAaOOTHHUKA TPEThEl CTOpoHE Oe3
NUCbMEHHOIO corjlacusg pa0OTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJa 3TO
HEO0OXOAMMO B LEJISIX NPEeIyNpeKAEHUs YTPO3bl KU3HU U 30POBBI0 PaOOTHHKA, a
TaK)Ke B CJIydasX, yCTAHOBJIEHHBIX (eiepabHbIM 3aKOHOM.

4.1.2. He coobmark nmepcoHalbHBIC JaHHbIE PAOOTHUKA B KOMMEPUYECKHUX IIEIISIX
0e3 ero mucbMeHHOTO coryacus. O6paboTKa MepCOHAIBHBIX JAaHHBIX PaOOTHUKOB
B IIEJISAX MPOJBIKCHUS TOBApOB, padOT, YCIYT HAa PHIHKE IyTEM OCYIIECTBICHUS
MPSIMBIX KOHTAKTOB C MOTCHIIMAIBHBIM MOTPEOUTENIEM C TIOMOIIBIO CPEACTB CBSI3U
JOTTYCKAETCS TOJIBKO C €r0 MPEABAPUTEIHLHOTO COTIIacHsl.

4.1.3. Ilpenynpenuts Jnil, MOJYYUBIINX TEPCOHAIBHBIC JaHHBIE PaOOTHUKA, O
TOM, YTO 3TU JJAaHHBIC MOTYT OBbITh UCIIOJIb30BaHBI JIUIIb B LEJSX, 111 KOTOPBIX OHU
COOOIIIEHbI, U TpeOOBaTh OT ATUX JIUIl MOATBEPKACHHUS TOrO, YTO ITO IMPABUIIO
cobmoaeHo. Jluna, mosydyuBIIMe TEpCOHANIbHBIE aHHbIE PAOOTHHMKA, OOS3aHbI
COOJTI0JIaTh PEXUM CeKpeTHoCTH (KoHuaeHImanbHocTh). [JJannoe [Tonoxxenue He
pacnpocTpaHsieTcss Ha OOMEH MEepCOHANTBHBIMU JTAHHBIMUA PAOOTHUKOB B TOPSIKE,
YCTAHOBJICHHOM (peiepaibHBIMU 3aKOHAMU.

4.1.4. OcymecTBIATh Tiepenady MEePCOHATBHBIX JTaHHBIX PAOOTHUKOB B Mpejenax
YupexieHus: B COOTBETCTBUM C HACTOAIIMM [lonoxkeHnem.

4.1.5. Pazpematb JocTyn K TNEPCOHAIBHBIM JAHHBIM pPAOOTHUKOB TOJIBKO
CHEUaIbHO YIOJIHOMOYEHHBIM JIMIAM, IPU 3TOM yKa3aHHbIE JTUIA JOJKHBI UMETh
OpaBo MOJy4YaThb TOJIBKO T€ TEPCOHAIbHbIE JaHHblE pPaOOTHUKA, KOTOpPbHIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (DYyHKIIUU.

4.1.6. He 3anpammBaTh HH(POPMAIMIO O COCTOSHHUM 370pPOBbS pabOTHHKA, 3a
WCKJIFOYEHHUEM TeX CBEJEHUM, KOTOpPbIE OTHOCSTCA K BOINPOCY O BO3MOXKHOCTHU
BBITIOJTHEHHSI pAOOTHUKOM TPYIOBOM (PyHKIINU.

4.1.7. llepenaBaTh mepcoHaNbHbIE JaHHbIE pPaOOTHUKA MPEICTABUTEISIM
pabOTHUKOB B TMOPSAKE, yCTaHOBIEHHOM TpynoBbIM KojekcoMm Poccuiickoi
denepaniy, ¥ OrPaHUYMBATH ATy WH(OPMAIUIO TOJHKO TEMU MEPCOHATHLHBIMU



JAHHBIMU PaOOTHUKA, KOTOpPHIE HEOOXOIWMBI ISl BBIMOJHEHUS YKa3aHHBIMU
NPEACTaBUTENSIMH UX (QYHKIIUH.

4.2. XpaHeHue 1 UCIOJIb30BAHNE NIEPCOHANIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. llepcoHanbHble naHHBIE PAOOTHUKOB OOPAaOATHIBAIOTCS W XPaHATCS B
YupexaeHun.

4.2.2. TlepconanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIAUTH
TanbHEHIIyt0 00pabOTKy W TiepemaBaThCs Ha XPaHEHHE Kak Ha OyMaKHBIX
HOCHUTEJISIX, TaK U B DJIEKTPOHHOM BHUJEC - JIOKAJbHOW KOMIBIOTEPHON CETHU U
KoMITbIoTepHOM miporpamme "'1C: 3apruiara u Kaapsl .

4.3. IIpu nonay4yeHUU NMEPCOHANBHBIX JAHHBIX HE OT PaOOTHHKA (32 UCKIIOYECHUEM
Clly4aeB, €CJIM NEPCOHANIbHbIE JaHHbIE ObUIM MPEJOCTABICHBI PabOTOAATENI0 Ha
OCHOBaHMH (e/iepajbHOr0 3aKOHAa WJIM €CJIM MEPCOHANbHBIC JIaHHBIE SIBISIOTCS
oOIIeAOCTYTHBIMHM) paboToAaTeNlb 10 Hadaja oOpabOTKH TaKuX MEePCOHATBHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIIEAYIONIYIO0 HH(POPMAIIUIO:

- HauMmeHoBaHue (damuius, WMs, OTYECTBO) U aApecC omepaTopa WM €ro
MPEACTABUTEIIS;

- IeJIb 00pa0OTKHU MEPCOHAIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHME;
- [IPEAIoIaraeMble MOJIb30BaTEIN IEPCOHATBHBIX JTAHHBIX;

- ycTaHoBieHHble HactosmmMm DenepanbHbIM  3aKOHOM IpaBa CyObEKTa
IIEPCOHAJIBHBIX TaHHBIX.

V. JlocTyn K NepCOHaNbHBIM JaHHBIM PAOOTHUKOB

5.1. IlpaBo moctymna K nmepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- nupektop I'BY JIIO HO YMI];

- TJ1aBHBIN OyXxranrep;

- 3aMECTUTENb IUPEKTOPA;

- HaYaJIbHUKU OTHAEJOB (JOCTYN K TMEPCOHAIBHBIM JaHHBIM TOJHKO PAOOTHHUKOB
CBOETO MOJIpa3/IeJICHuUs ).

5.2. PaGoTHuK YupexeHus uMeeT MpaBo:

5.2.1. Tlomy4yaTe OCTYNl K CBOMM MEPCOHAJIBHBIM JAaHHBIM M O3HAKOMIICHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3THOE MOJTY4YEHUE KOMHUIl Jt000H 3amucw,
coJieprKalleil mepcoHalbHbIE JaHHBIC PaOOTHHUKA.

5.2.2. TpeboBatrb oT PabGoromarenss yTOUHEHHs, UCKIIIOUEHUS WIM HCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJIyUYE€HHBIX
WIH HE SBJISIONINX HE0OX0AuMBbIMHU 111 PaboTomarens mepCcoHaIbHBIX TaHHBIX.

5.2.3. [lomy4ats ot PaGoTomaremns

- CBCACHHUA O JHIOax, KOTOPbIC HMCIOT AOCTYII K ICPCOHAIBHBIM JaHHBIM HJIN
KOTOPBIM MOXKET OBITH IMpE€a0CTaBJICH TaKoOu AOCTYII;

- HEPCUCHDb 06pa6aTI>IBaCMBIX MNEPCOHAIBHBIX AAHHBIX 1 HCTOYHUK HUX IMMOJYYCHUA,

- CpoKu 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;



- CBEICHHS O TOM, KAaKHE€ OpUIUYECKHE TOCIHEACTBUS Uil CyObeKkTa
NEPCOHANBHBIX JTAHHBIX MOKET IMOBJIEYb 3a CO00W 00paboTKa €ro MmepCcoHATbHBIX
JTAHHBIX.

5.2.3. Tpeborats u3Bemenus PaboTomarenemM BceX JMIl, KOTOPHIM paHee ObLIN
COOOIIEHBI HEBEPHbIC WJIM HEMOJHBIE TEPCOHANBHBIE JaHHBIE, 000 BCeX
MIPOU3BEJICHHBIX B HUX UCKITIOUEHUSX, UCTIPABICHUSIX WJIH JTOTTOJTHCHHUSIX.

O6xanoBaTh B  YIOJHOMOYECHHBIM OpraH II0 3aluTe MpaB CYOBEKTOB
MIEPCOHAIILHBIX JaHHBIX WJIA B Cy/IeOHOM MOPSAKE HEMPaBOMEPHBIC ACHUCTBUS WA
oesnetictBus PaboromaTresns mpu o0pabOTKe U 3alUTE €ro MEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBarb M JejlaTh BBIIMCKK MEPCOHAJIBHBIX JAaHHBIX paOOTHHKA
paspeniaercss UCKIIIOUUTENBHO B CIYKEOHBIX IIEJIIX ¢ MHUCbMEHHOIO pa3pelieHus
Ha4aJIbHUKA OTJeJa KaJIpoB.

5.4. Ilepenaya nHbopMaLK TPETHEH CTOPOHE BO3ZMOXKHA TOJIBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HApYyIIEHUE HOPM, PETYJIUPYIOMKMX 00pabOTKY U 3allUTy
IIEPCOHAIBHBIX JaHHBIX

6.1. Padortnuxku I'BY [AIIO HO VYMII, BuUHOBHBIE B HapyIIEHUHU HOPM,
PEryIUPYIOMUX TOJdy4YyeHue, oO0pabOTKy W 3alluTy TNEPCOHATBHBIX JIaHHBIX
paboTHHKA, HECYT TUCHHUIIMHAPHYIO aAMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO
WJIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (PeAepaIbHBIMU 3aKOHAMHU.

6.2. Hupexkrop I'BY AIIO HO VYMI] 3a HapymeHue HOpPM, pETYJIHPYIOMIHAX
noyiyueHue, oOpabOTKy M 3allUTy MEPCOHAIbHBIX JAaHHBIX pPaOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 m 5.39 Kopnekca 00
aIMUHUCTPATUBHBIX ITpaBOHapyuieHusax Poccuiickon Penepanuu, a Takxke
BO3MeUIaeT pabOTHUKY ylIepO, NPUYMHEHHBI HENPaBOMEPHBIM HCIOJIb30BaHUEM
uH(pOopMaIuK, CoAEpKallel NEPCOHANIbHBIE TaHHbIE PA0OTHUKA.




